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What to expect from this webinar

Birth Certificates at Birth Certificates

the local County from the State of
Clerks Office Michigan

e« How to receive e How to apply for a
reimbursement for Homeless waiver
the cost of a for a State
locally-issued Birth application Birth
Certificate Certificate

e How to expedite
an application for
a Homeless Birth
Certificate

Contacts for
questions

» Hold questions
until the end to
allow for the
process to be
presented without
interruptions



Vital Documents
Funding

FY20 MDHHS Budget sets aside
$90,000 to reimburse local service
providers for the cost of obtaining a
birth certificate for a homeless client
from a local clerk’s office.

Category 1 homeless individuals, when
applying for a State of Michigan issued
birth certificate can now apply for a
fee waiver and receive the Birth
Certificate at no cost.




Certificates from local Clerk’s Office
—

1 2

Obtaining the

Certificate Requesting
Reimbursement

« Follow the local Clerk’s process for . complete MDHHS-5832

applying for a Birth Certificate Homeless Vital Document
 Service Provider pays for Birth Request for Reimbursement
Certificate at the Local Clerks . Organize Birth Certificate
Office Receipts
. Request receipt from Clerk’s e Batch MDHHS-5832 and
Office Receipts monthly and send
to MDHHS-

Homeless@Michigan.gov




Two Ways to Obtain Birth Certificate

Born in
Michigan

Local MDHHS State
Clerk’s of Michigan

Office Vital Records




Tips when applying for a birth certificatd
local Clerk’s Office

ﬁ Process may look different at each local Clerk’s office
|
Different Identification is Required per the Clerk’s process
| [
Fees range from $13 to $34 for each Birth Certificate
—

A Receipt must be requested in order to apply for reimbursement of the fee

\4

If unable to go in person, application may be obtained, completed

Applicant must apply to the County and maited for processing
Where b"'th took place May need to pay with a check or money order and a receipt may not

be provided unless specifically requested



When
requesting
reimbursement:
who is a Public
Service Agency?

» A non-profit / not for profit agency providi
assistance to individuals who are homeless.

» Can include shelters and MDHHS PATH provide
» Can include CMHs

» Can include HARAs and other HUD-funded hous
providers



» Birth Certificate must have been issued
by the local Clerk’s Office

» Agency requesting reimbursement MUST
have a Sigma Vendor ID (registration is
obtainable through the State of Michigan)

When req uest-i ng » Agency must have access to client HMIS

number and be able to verify Category 1

reimbursement homelessness
» Category 1 homeless individuals may
from the local submit the DCH-VR Homeless Verification

Letter on Agency letterhead.

Clerk’s office ...

» Agency must be able to pay for the birth
certificate on behalf of the homeless
individual

» Agency must be able to provide receipts
and other documentation to MDHHS for
reimbursement




Please batch multiple
reimbursement requests!

Complete fields 1-15; if more
than one individual
reimbursement is being
requested use the table on page
2 to list all individuals served.

Organize receipts for those
reimbursements being
requested.

Submit completed form and
receipts for reimbursements to

monthly.

|

HOMELESS VITAL DOCUMENT REQUEST FOR REIMBURSEMENT
Michigan Department of Health and Human Services

In accordance with PA 67 of 2019, Section 456, the department shall allocate not more than $90,000 to
reimburse public service agencies of the cost to apply for birth certificates for category 1 homeless
individual. When the allocated funding has been exhausted, requests for reimbursement will no longer be
considered.

1. Vendor Name 2. Grantee Number

3. Vendor/Grantee Legal Name 4. Sigma Address Code

5. Vendor Grantee Address Line 1

6. Vendor Grantee Address Line 2

7. City 8. State 9. Zip Code

10. Client Homeless Management Information System (HMIS) Number (If more than one individual use
table on page 2)

11. County of Client Current Location

12. Attach invoice(s) for proof of county payment for each individual for which reimbursement is being
requested.

13. Total Amount Requested | 14. Requestor Signature 15. Date

Submit completed form with attachments to MDHHS-Homeless@michigan.gov.

The Michigan Department of Health and Human Services (MDHHS) does not discriminate against any
individual or group because of race, religion, age, national origin, color, height, weight, marital status,
genetic information, sex, sexual orientation, gender identity or expression, political beliefs or disability.
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When to Apply
for a State of
Michigan Birth
Certificate:

The State office will have all birth records filed i
State of Michigan regardless of what county they were

When the Birth Certificate is unavailable at
County Clerk Office.

When the applicant is unable to apply in pers
Local County Clerk Office where they were bo

When the applicant is unable to access an appli
and apply by mail at the Local County Clerk Offic
where they were born.



Applying at the State of Michigan

Complete the
Application:

» Complete Application for a
Certified Copy-Michigan Birth
Record form

« Identification (will work with
individuals on a case by case
basis w/those without a State
Issued ID)

Verify
Homelessness:

e Provide Homeless Verification
Letter

« Provide a copy of HMIS card

Submit

Documents to
MDHHS:

» Applicant can apply in person
by appointment, or by Mail

« On line or telephone orders
cannot be used for this
process




APPLICATION FOR A CERTIFIED COPY — MICHIGAN BIRTH RECORD
Michigan Departmant of Haalth and Hurman Sernvices

| PART 1 - APPLICANT S INFORMATION |

Applicant's
Mam

Mailing Address ity Saate Zip

How to Apply for a State
of Michigan Issued Birth e e .

- - = - By sagning this apphcation, | understand that | am agreeing to pay lor a search of the Siate of Mchigan Vital Records. This
' e rt ] f] c ate V] a Ma1 l - aoas not guarantes that a recosd will be found

- Falsilying an applicalion for a vital recond andior assyming the identity of ancther persen is subject 1o crminal penaties (MCL
3332884 (b} and 445 &5)

* Applicant's Skgnature; Date:
Current valid Gowermment-issued photo 10 required [se& back for Alernative Documents)

All Parts 1-6 need to be completed LPART 3 . PURPOSE FOR REQUESTING THE RECORD J |
|ParT 4 - ELIGIBILITY-Setect the category that qualfies YOU to requestirecess this Michigan bith record per MCL 333.2652 |
| 3 Part 1 . O Persan ramed an the fecond T O Herofme deosased person named on the record, and
- - ‘I;r‘imr:f&;“ﬂ::f :ﬁ?ﬁ [ reerul: il g v Tg:::ﬁ:r;ﬁﬂ?rﬂu:jm ol caath
» Applicant name must reflect the R T o skl Y e i i iy
applicant/homeless individual e s = o T e
."hbl'l:'mf and "I3|-T|E of e DB rB0A YOU NBpIesEant Siang with Birtfy rescocd |E a1 bt 100 yesarg: 0 (md pholn ID ml}ll'ﬁﬂ::
» An Agency address and/or phone cbants idertiicanon)
nuUuMBer can bE I...ISEd fﬂr thE A liCEHt"S FART 5 - INFORMATION NEEDED TO FIND BIRTH RECORD BEING REGUESTED
pp
contact address and phone if the Date of Birth (mm. dd, year) | Sex O Male C Female |Place of Bith (hosgital, city, county)
persnn daes nat have EI ther- Please include first, middbe, and last names below; |5 the persan named on the moord adopted? O Yes 0O Mo
- Part 5: ;rgj;ﬁ. Hame EE{ 5 Full Name
c Adogtion;
. ] ParenbMather's Birth Name: Adopted Parent/Mather's Birth Mame
» If applicant’s current name does not ParentF athers Birth Name Adopted ParenFather's Birth Narme

match the birth record, additional
information is required in Part 5.
Enough information must be included £ Court Ordered LisugLegal Name (court oede must be provided)

Hihe BPP"GH‘II'# curnernt name i different from their birth pame on the recond, PPGUH! iffe [req I.Ill"l'dr
C Wamisge, Place of Mariags (stfs) Data of Mariaga

Firat Middie Last

for Vital Records to locate the record

. . . PART & - FEES Includes one certified copy of no-find kether
Application Link: . Base Fue: Inciudes Ome Yoar Search
https://www.michigan.gov/documents/birtha Aige &4 and Under ekl

E Senior Cibzen [J".QE- B+ } Meducad Fee
[Musd B requesling osn bt recond] 314 D0

Addianal Copees (Each) x 31600

Additional Years Search, # ys € 512,00
(1 B EhET PEAT UAKROWT) ]
Years you want searched

Expecited "RUSH' Service (addtional} $12.00
Payment to “State of Michigan™ TOTAL

L]

Fur Actoirting s Orly
Is your request complete? Don't forget your D!

w




ldentification
Requirements from Page
2 of the Application:

Contact Vital Records if applicant is
having difficulty gathering the
identity documents, the Vital
Records office will work with

individuals on a case by case basis

Vital Records may be able to ask for
other identifying documents or
personal information to verify a
person’s identity.

| APPLYING IN PERSON |

LOCATION:

South Grand Bulding. 1st Floor

233 B Grand Avenua

Lansing M1 43833 (sorner of Grand & Kalamazao)

LOBBY HOURS: B:00am - 500 pm M-F except for
recognized state hokdays

DIRECTIONS: Vist cur websie at
way michigan. gowhitalreconds or call 517 -335-8668.

SAME DAY SERVICE: Orelers a7 o ounier must
be placed by 2:00 pm in order to receive same-gay
gernce, Adddona) “rush” fee ol 312.00 1 reguined Tor
sama=day sarvicn and you must allow up to a2 hour
waiting penod for the orger b be processed
Genealdgy requests may take nger.

PAYMENT: & meney arder. credit card o cash can
be used ak aur frant counter. A personal check can
sl be used if NOT same-day sendoe. Make chacks
and maney erlers payable b State of Mehgan®

I PROCESSING TIMES FOR Mal. REQUESTS I
REQULAR SEARCH: The processing time fora

reqular reguest is approximately 5 weeks, depending
on the volume of equests receised

EXPEDITED (RUSH] SEARCH: Processing trme far
i rush” request & approximastely 2 weoks, depending
ot Hi valume aF dgueils Feseied

ADDITIOMAL INFORMATION: H you find that ihe
pracessing times bsted do not meet your needs,
phease call gur Eligibdity Unit at 517-335-88566 and
speak wih & cushomer senite representalree. They
may be able 1o aMer addtional help to mest your
Intivicdual sibuatan

| MAIL APPLICATION TO |
REGULAR MAIL TO: BUSH MAIL TO:

Vital Records Requests  Vital Records RUSH

PO Box 30721 PO Box 30721

Lansing ki 48509 Lansing M| 45504

www.michigan.govivitalrecords
51T-135-8666

The kiichigan Depatment of Health and Human Servces
(MOHHE) dows nol discriminale against any ndvidual o gious
becouse of race, refigion, age, nahoral ongim. color, hesghi, weight
manbl St gene o imormialion, Sed, Seaml onantalion, gender
wiankly o s remasmnn polhensl hakets ar dasbildy

DRI HGHILE | Rerw, F-10% By Agfnoety of BCL JCCR RN T ) B
and MCL 3233 2809 1-4K8)

IDENTIFICATION REQUIREMENT S
FOR APPLYING IN PERSOMN OR BY MAIL
FOR A MICHIGAN BIRTH RECORD

Under Michigan law, birth records are resiricted documents. To
request & bith recond, & current vald, government sssed dentication
Is required to establish eligibility (except for an unresiricied birtth record
thiat is at kast 100 years old). Te prvent idenity thefl, a copy of the
applicant's govemment ssued gentification must be presented along
with the applicaton and fees
Tier 1 Documaentation that establishes identty by itself
« LLE or Foreign Passpon
Y US Passpor Coard
» US& or U5 Temitones Driver s License or ldentfication Card
« LLE. Miitary |dentification Card with both picture and signature
« Otfier LS ar LS Tefritories maued documant thal measts the
falawing criteria; Docurnent must be unexpired, Docurrent must
contan a photograph and at keast the followng informaton: name
dabe of birth, dabe of expiration, signature, and address
—OR—
Tier 2 Documaentation must includa al documantabon in one of tha
categonies below
W Any of the documents in Tier 1 thal sxpired within the past § years
and any one document from Tier 3 issued within the past year
Employment entficabion with phato, accompanied with a pay
slub or W-2 form seued within the past year
Student identification with phato, accompanied by a current report
card or other proof of curment school enroliment Both documents
must be for the same institution
Dapartment of Comections identification card accompanied by
probation or decharge papers ssued within the past year.
W an mmate s currently mcarceraled a Deparlmeant of Cormactions
dentification card, accompanied by a verification of incanceration
ssuad wathin the past year,

#

-

-

- -
Tier 3 Documentation must includs at leasl three altemative
documents of diffarent fypes from the list balow, one must hawe been
issued within the past year:

Any of the documents in Tier 1 expired mone than 5 years
Social Securdy Card (must be signed)

Marmiage of Donoe coffioae

¥our child's birth certficate

IRS farmi We2

Paycheck stuly

Bank slalement

‘otar registration

Matar vehicla registratian

Haealth msuranoe card

Lkily Bill

Dactonhos ptaliden st ball

Raligious'community cnganization documents, baptemal cerificate
Military DD-214 dischange paper of egquivalent

School records

Letterbenefit staternent from a gowernment agency, Tee 554 ar
IRS

Lard of rental agreement

Military |D with efther a picture or signature

Cther docements that establish idendity Lo 8 degres equivalent to
those Ested above

P I R R R R R R R

A4

#

WitalChad = Apphcants who wish 10 arder their bith cerificate onlne,
can ofdar via the inlernel 3t hllp b dalchek carr | af by phana US (800)
B£5-8318, Imternational (515) 372-8800 \ialChek wenfies identity
threugh questons about the applicant’s past addresses, family, and
ciher information. VialChek is the only approved online service
providar for the State of Michigan




Associated Fees:

» Payment methods accepted
include money order, credit card
or cash. A personal check may be
used for birth records that are
not processed for same day
receipt.

» Enter dollar amount even for the
requests that are eligible for a
Homeless fee waiver.

If applicant is Category 1 Homeless
as defined by HUD, they are
eligible for a Homeless fee waiver.
A Homeless Verification Letter and
HMIS Card MUST accompany the
application.

PART 6 - FEES Includes one certified copy or no-find letter

Base Fee: Includes One Year Search
Age 64 and Under $34.00

QOr Senior Citizen (Age 65+) Reduced Fee
(Must be requesting own birth record) $14.00

Additional Copies (Each) x $16.00

Additional Years Search, # yrs x $12.00
(Wwhen exact year unknown)
Years you want searched:

Expedited “RUSH” Service (additional) $12.00

Payment to “State of Michigan” TOTAL




[PLEASE PLACE THIS FORM ON AGENCY LETTERHEAD]
HOMELESS VERIFICATION LETTER

Michigan Department of Health and Human Senvices
Division for Vital Records and Health Statistics

[Date — Must be within 30 days of application]

Shefter Parficipant (full legal name):

DOB:

category 1 homeless as that term is defined by the United States Department of Housing and Urban Development.

AL BB BB 8RR, A I I A0, AL LB B AL BB

Please check the locason type in which the household cumently resides:
D Emegency Shelier 0 Place not meant for human habtaton 0 Safe Hawen O Other O Transtonal Howsing

I, foase mansgerrepresentaive of refermng agency] hereby oerily Shat the nfbrmaton shove = inee and oomec! £ e bead of my
kngwiedge. Per S MDHMS gurdeiines, the above-named nciveual i ligbie 1o present thes homedess verdication for 3 smgle prood
of reaidency document (MGL 333 2831(153). a3 wedl 33 se this veriicalion i request receiing & vildl recond af the shelesagency

HOTE When aoohyng for 3 Mehgnn bt cendee. 3 tormal Joohtaton Song with verfeaen of dently wll be requred.

DLW MO VETICHES 1113

Providing a Homeless
Verification Letter

(DCH-VR)

A Public Service Provider, must
complete the DCH-VR and print on
Agency Letterhead

MUST be dated within 30 days of
application for State of Michigan issued
Birth Certificate

MUST include the person’s full name,
date of birth and HMIS number

MUST be signed and dated including a
printed Case Manager name and
contact phone number.

If a minor is applying, minor’s name
must be on the letter and the parent’s
ID must accompany the application.



Homeless Fee
Waiver
Includes:

» Fee for the Vital Record Sea

» Fee for Rush processing (i
requested)

» 1 Certified Birth Record

If the Birth Record is not located, a letter stating
that the record could not be located.



Mail Birth Certificate Applications to:

» REGULAR MAIL TO:
Vital Records Requests » RUSH MAIL TO:
PO Box 30721 Vital Records RUSH

Lansing MI 48909 PO Box 30721
Lansing MI 48909

» Emailed applications with a
signature (not typed) can
be sent to:

VRCustomerService@MICHIGA

MRDHHS

Michigan Department or Health & Human Services



mailto:MDHHS-VR-ELIGIBILITY@MICHIGAN.GOV

MDHHS VITAL RECORDS HOURS OF OPERATION
FOR IN PERSON TRANSACTIONS

APPLYING IN PERSON

LOCATION:

South Grand Burding, 1st Floor

23 5 Grand Avenue

Lansing MI 48533 (corner of Grand & Kalamazeo)

LOBBY HOURS: 800 am - 5:00 om M-F except for
rezagnized state holidays

DIRECTIONS: Visd our website afl:
waany michegan, govhitalrecords or call 517-335-86848.

SAME DAY SERVICE: Orders at our countar must
be placed by 3:00 pm in order to receive same-day
s@nvice, Addtional “rush” fee of $12.00 & required for
same-day service and you must allow up to a 2 hour

waiting period for the order i be processed,
Genealogy reguests may take bnger.




Connect with Vital Records:

» Diane Perry, Deputy State Registrar, Vital Records
& Health Data Services Section

» Phone: 517-335-9748 or email:
perryd17@Michigan.gov

» Location: Lobby Hours are from 10am - 2pm
South Grand Building
15t Floor
333 S. Grand Avenue
Lansing, MI 48933

Michigan Department or Health & Human Services (Corner of Grand and Kalamazoo)
Tuesday and Thursday- APPOINTMENTS OR PICKUP ONLY

» Eligibility Unit 1-517-335-8666 or Website:
www.Michigan.gov/vitalrecords

» General Questions Email Box:
VRCustomerService@michigan.gov

» Office Closures: The State Vital Records Office is
closed on recognized state holidays.



mailto:woodm@Michigan.gov
http://www.michigan.gov/vitalrecords
mailto:VRCustomerService@michigan.gov

Other Useful Contacts/Links

» Housing and Homeless Services: www.Michigan.gov/homelessservices

» Jessica Altenbernt, Contract Analyst
Phone: 517-284-8016 or email: altenberntj@Michigan.gov

» Michigan Secretary of State www.Michigan.gov/sos

» MCAH: Michigan Secretary of State Fee Waiver Program
https://mihomeless.org/index.php/2017-2018-policy-priorities/

» Homeless Assistance and Resource Agency (HARA)
https://www.michigan.gov/documents/mshda/MSHDA HARAs Contac
t List 678040 7.pdf



http://www.michigan.gov/homelessservices
mailto:altenberntj@Michigan.gov
http://www.michigan.gov/sos
https://mihomeless.org/index.php/2017-2018-policy-priorities/
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.michigan.gov%2Fdocuments%2Fmshda%2FMSHDA_HARAs_Contact_List_678040_7.pdf&data=02%7C01%7CMDHHS-Homeless%40michigan.gov%7C48a3635233314c4e96c508d79acca9ca%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C1%7C637148076119820401&sdata=oRJHF1uiUJfVubvPJqU873iZwEXNzUiE9whqp3%2Blgzk%3D&reserved=0
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